
 
SUSPENSION FLOW CHART 

  
      

           
 
 
 
          Teacher report 
          Student witness report 
          SRO, parent, other staff report 
              
 
                  Student given oral and/or 
              written charges 
                  Student provided an opportunity 
          to present his/her side of the 
              story 

                   Witness interviews documented 
              
 

Administrator informed of 
incident                          

Informal Investigation 

If student poses 
immediate danger 
(s)he may be 
suspended and 
removed prior to 
informal hearing 

Due Process (aka Informal 
Hearing) use Due Process 

Checklist 

Administrative decision 
based on all current 
information 

Determination that 
student is not 

responsible for infraction 
Determination that further 
investigation is necessary 

and is conducted 

 
Determination that student is 

responsible for infraction 

Suspension process 
stops and parent is 

contacted 
Suspension (may suspend for 10 
days or less )  -- in school or out 
of school or combo For SpEd 

students - prior 
suspensions 
must be 
considered 1. Phone call to parent/guardian 

to notify 
 
2. Written notification mailed 

Within 24 hours 
If student has reached a total of 10 
days suspension, the principal must 
convene a staffing committee and 
follow policy procedures 


